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Terms & Conditions of Hire 

1. The agreement of booking is made between Ramsey War Memorial Hall 
Management Committee and the hirer as detailed on the booking form. 

2. The Management agrees to permit the hirer to use the premises for the day(s), 
date and time(s) only as detailed on the agreed booking form; the hirer is not 
permitted to use the facilities, including the car park outside of these times 
without prior arrangement with the Secretary of the hall.  Failure to obtain 
authority may result in a request for keys held to be returned to the hall. 
The Management reserves the right of entry to the Hall at all times. 

3. By signing the booking agreement the hirer agrees to abide by these terms and 
conditions of hire. 

4 For one off bookings the booking form should be returned to RWMH together 
with a non-refundable deposit of £10.  If your booking is within the next 28 
days the full hiring fee should accompany the booking form. 
Any balance must be paid in full at the start of your booking. 
The Management Committee reserves the right to refuse any booking. 
 

5 Applications for block/regular bookings should be accompanied by payment of 
the first months hire charge.  Organisations will be invoiced on the 1st of each 
month thereafter. Payment must be made within 14 days of receipt of the 
invoice by way of BACS payment. 

6 No booking will be accepted from hirers under 18 years of age. 

7 The hirer is responsible for the supervision of the premises during their period 
of hire. The premises must not be left unattended at any time. The hirer is 
responsible for the behaviour and conduct of any persons attending their 
event. 

8 The hirer is responsible for all contents of the premises and car park during 
their hire period and shall indemnify the Charity against the cost of any repair 
or replacement for damage caused. 
The hirer must not attach any decoration to the fabric of the premises. 

9 The hirer shall not use the premises for any unlawful purpose or in any 
unlawful way, nor do anything or bring anything on the premises that may 
endanger the same or invalidate any insurance policies. 

10  The hirer should make themselves familiar, understand and follow the halls fire 
procedures for the use of the hall.  The hirer must ensure that an attendance 
register is kept during the hire period in the event of a roll call in an emergency. 
It is the responsibility of the hirer to ensure that no fire exits are obstructed at 
any time. In the event of a fire the premises must be evacuated immediately. 
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11 In common with all public buildings smoking is not permitted anywhere inside 
the building. 

12 The maximum number of persons allowed in the venue at any one time is 65 
and hirers must adhere to this. 

13 Any hirers intending to sell alcohol will need to obtain a Temporary Event 
Licence from Tendring District Council. A copy of which must be provided to 
RWMH no later than 7 days prior to the booking.  Failure to comply will result 
in your booking being cancelled. 

14 For any function where alcohol is to be brought onto the premises (this MUST 
be indicated on the booking form) a damage deposit of £50 is required to offset 
any costs incurred by the Charity in the event of damage, loss, additional 
cleaning or caretaking hours. 
This will be banked 7 days prior to the event and returned within 14 days 
following the event.  
Hirers should be aware that where any incidents of damage or vandalism 
exceeding the damage deposit occur the hirer will also be responsible for any 
costs incurred by the Charity. 

15 In accordance with our premises licence hirers wishing to play amplified live 
music must adhere to the 22.00 deadline, any hirer wishing to extend this to 
23.00 must obtain a Temporary Events Licence from TDC, a copy of which must 
be provided to Ramsey War Memorial Hall  prior to hire commencing. 

16 At the end of the hiring period the hirer must leave the premises and 
surrounds in a tidy and clean condition. Any item temporarily removed from 
its usual position should be properly replaced. Any decorations within any 
part of the building must be removed without damage to the premises. 
 
Users must remove from the premises ALL refuse at the end of their hiring 
period. 
 
Failure to adhere to this may result in a one off cleaning charge of £25. 

17 All hirers should familiarise themselves with the policies of the Charity (which 
can be found on our website) and adhere to them. 
 

18 Safeguarding Policy for block/regular bookings. 
 
In the event that the hire involves the attendance of children, young persons 
under the age of 18 at the premises or vulnerable adults, the hirer confirms 
that there will be in place an appropriate Safeguarding Child/Vulnerable 
Persons Protection Procedure. The hirer agrees to ensure that all adults on the 
premises are aware of the Procedure and abide by it. The hirer confirms that, 
when necessary under the terms of the Safeguarding Policy, appropriate 
Disclosure and Barring Service (DBS) checks will be carried out in respect of 
persons involved with children, young people and vulnerable adults on the 
premises during the course of the hire period. . The hirer is required to ensure 
that children and vulnerable persons are protected at all times, by taking all 
reasonable steps to prevent injury, loss or damage occurring and ensuring that 
all necessary safety checks are undertaken. The Management takes no 
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responsibility for this and recommends if unsure you seek appropriate advice. 
 
 
 

19 All commercial users should have their own Public Liability Insurance in place 
and are also responsible for obtaining their own PRS/PPL Licence.  The 
Management Committee will require sight of this before hall hire can 
commence. 

20 Hirers using outside services i.e. discos, bouncy castles or their own electrical 
equipment should ensure that the equipment has a current PAT Certificate and 
all appliances are in a good, safe working order and used in a safe way.  
 
Hirers should also ensure that any third party company they are using for hire 
or provision of equipment carry their own Public Liability Insurance and see 
sight of such. 
 
The Management Committee reserves the right to see a copy of any 
certificates/public liability insurance policies. 

21 Highly flammable substances are not to be brought in or used in any part of the 
hall, nor are internal decorations of combustible nature (e.g Polystyrene, 
cotton wool etc) to be erected without the consent of the management. 

22 This hire agreement is for the use of the hall and all its facilities and the car 
park ONLY.  If you are requiring use of the recreation field for sporting events 
please contact us. 

23 The Management committee reserves the right to amend or change these 
conditions at any time. 

24 A member of the Management committee will let you into the premises at the 
start of your booking and collect any outstanding payment.  A member will 
return to check upon the premises and lock up. 


